How to install num2text ?
First.  Save the file num2text.xla in following location :

If using LAN :


C:\Documents and Settings\(yourid)\Application Data\Microsoft\AddIns
If using Standalone single PC :

C:\Windows\Application Data\Microsoft\AddIns
Once you save it.  You can open any excel work book.  Click on Tools and you can see the Add-ins in it.  Click on Add-ins as shown in the picture below.
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Now You will see the following screen.  Check the box where you will see the function is already set inside the add-in.  Then click O.K.  That’s it.  Your sheet is ready to work with this add-in.
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If any time you want to remove this add-in.  You can repeat the above procedure.  Just uncheck the box of the specific add-in that you don’t want.

Now how to use this function :

Go to any cell.  Type the amount as you can see in the picture below :  Type the formula in any cell as =+num2text(b3) and you can see the amount is converted into words.
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